[image: ] The National Association of Security Dog Users
Instructor / Trainer Application Form
[bookmark: _GoBack]Privacy Notice
NASDU takes Data Privacy seriously.  We collect information in a lawful, fair and transparent way and only information necessary to process data for the purposes we communicated to you.  We implement technical and operational measures to ensure your private data remains safe.  We only keep your data for as long as necessary.  To ensure our records remains accurate, we ask that you update us with any changes as soon as possible.  
You have specific rights relating to the processing of your personal data and this, together with our other personal data processing information can be found in our Data Protection Policy or our Website Privacy Notice.  
Our nominated Data Privacy Officer is Sonya Stephens from Lacuna Securities Ltd who can be contacted via email on sonya.stephens@lacunasec.com for any queries or concerns relating to your personal data privacy.
	Please note:  Applications are subject to approval by the Management Committee.  NASDU as a Membership Association reserves the right to decline an application without formal explanation.  


1.  Trainer Status and Discipline
What Trainer status and discipline are you applying to train in?  Tick as appropriate: 
	Trainer Status:
	Discipline:
	

	□ Approved Instructor / Trainer 
□ Affiliate Trainer
□ Trainee Trainer (*1)

	□ GP Dogs:
□ Drug Detection (*2):
□ Explosive Detection (*2)
□ Other (please specify):
	□ L2             □ L3
□ Passive   □ Pro-Active


	(*1) If Trainee Trainer, who is supporting your application? 

	(*2) If approval sought, do you hold (incl. copy):    Drugs Licence (Home Office) □    Explosive Licence (Police) □


2. Trainer Details 
[bookmark: _Hlk527804617][bookmark: _Hlk526171943]We request this information to validate your credibility in being a NASDU trainer.  We share this information to promote you as a trainer to potential learners, companies requiring services you offer. Approved trainer details are also shared with Highfield Awarding Body for Compliance (HABC) for certification purposes.
	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email.
	

	Name:
	
	Date of Birth:
	

	Address for correspondence:
	
	
Post Code:

	Tel No:
	
	Email:
	

	[bookmark: _Hlk526174659]Website:
	Tick if NASDU website listing is required:


	SIA Licence:  YES / NO           
	Licence No: 
	

	Employer (if employed):
	Position:
	

	Please complete the Company details below, if (1) you are the owner of or shareholder of this Company or (2) if you are and individual sole trader trading as this Company: 

	Company Name:
	Company Registration No (if applicable):

	Company Type:  Limited Co □   Partnership □   Sole Trader □   Other (please specify) □


3. Armed Service / Public Service Employment (If applicable)
We request your Service employment information to validate your credibility in being a NASDU trainer.  We share this information to promote you as a trainer to potential learners, companies requiring services you offer.
	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 				

	Sector:  
    Police □    Military □    Prison Service □    Customs □    Other (please specify) □
	

	Employer:
	Regiment/Section/Department:

	Total years of Service:
	If no longer serving, last date of service:

	Rank or Position:
	Reason for Leaving (if applicable):


4. [bookmark: _Hlk526177058][bookmark: _Hlk526177089]Accreditations
We request your details of accreditations to validate your credibility in being a NASDU trainer.  We share this information to promote you as a trainer to potential learners, companies requiring services you offer.  
	Please tick the box to confirm your consent for us to process this information:0

You can withdraw your consent at any time by contacting us via email. 				

	Are you an Instructor / Trainer with any other organisations?
	YES / NO

	Are you a Member of any other industry membership body?
	YES / NO

	Do you hold any other industry accreditations?
	YES / NO

	Please attach current certificate for us to validate your answers
	


5. Additional Information
We request additional information to validate your credibility in being a NASDU trainer.  We do not share this information with other third parties.
	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 				

	Have you or your company:
	
	Further information
may be required

	Had any County Court Judgements (CCJ’s) made against you?
	YES / NO

	Ever been made bankrupt?
	YES / NO

	Ever been placed into Administration or receivership?
	YES / NO

	Ever been taken to an Employment Tribunal?
	YES / NO

	Been investigated or charged with an offence contrary to the Animal Welfare Act?
	YES / NO

	Been investigated or charged with an offence contrary to the Health & Safety at Work Act?
	YES / NO

	Had any spent / unspent criminal conviction, caution, warnings or reprimands which an Enhanced DBS (CRB) check would disclose?
	YES / NO

	Ever been expelled from or refused application to any industry Membership Association?
	YES / NO

	Have you or your Company any of the above pending?
	YES / NO


6. Evidence Requirements
6.1. Experience (ALL applicants)
We process evidence of your experience to verify your suitability in becoming an instructor / trainer.  We will not share this information with any other parties.   	
	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 				

	You must provide a comprehensive CV with the following information:

	Check as appropriate:
	YES
	NO

	A. Chronological employment history (to include dates & name of employer)
	
	

	B. Chronological history of qualifications and training (to include all training and formal development received)
	
	

	C. Details of teaching experience (to include all types of teaching/instruction given)
	
	

	D. Details of dog training experience (to include numbers of handlers and dogs together with breed types)
	
	

	E. Details of dog handling experience (to include disciplines and dogs handled)
	
	

	F. Details of how you maintain your CPD
	
	


6.2. Qualifications (Approved / Affiliate Applicants ONLY)
We process evidence of your qualifications to verify your credibility in becoming an instructor / trainer.  We share this information to promote you as a trainer to potential learners, companies requiring services you offer.
	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 				

	This application must also be accompanied by the following documentation for which copy certificates MUST be attached.  Note that failure to produce enough evidence may result in your application being rejected.

	Check as appropriate:
	YES
	NO

	G. Formal Level 3 or 4 teaching qualification (i.e. PTLLS, EATS etc.)
	
	

	H. Or: Service teaching qualification (i.e. Police - BTEC, Military – DIT etc.)
	
	

	I. Service instructional qualification	 (i.e. ACPO/DAC Instructor)
	
	

	J. Formal handler qualification in core skills (i.e. GP, DDD, EDD) 
Awarded by i.e. ACPO/DAC or HABC, EDI ASET
	
	

	K. First Aid qualification (i.e. 4 Day First Aid/First Responder/Emergency First Aid etc.)
	
	

	L. Sector Competence Certificate (i.e. Guarding, Door Supervisor or Close Protection)
	
	

	This application should also be supported by photographic identification
	
	

	Check as appropriate:
	YES
	NO

	M. SIA Licence
	
	

	N. Or: Driving Licence (in absence of SIA Licence)
	
	


7. Physical Resources (Approved / Affiliate Applicants ONLY)
7.1. Training Location
Please state the principle locations where the following will take place:
	Practical Dog Training and Assessments:

	Address:
	
	
Post Code:

	Theoretical Training and Examinations:

	Address:
	
	
Post Code:

	Number of learners that can be seated for examination:

	Where dogs are kennelled overnight (if applicable):

	Address:
	
	
Post Code:

	Detection Only:

	Target Scents:    
	Drugs □     Explosives □
	
	

	Search Venues:    
	Building □     Vehicles □     Open Terrain □
	


7.2. Reference Materials
We request this information to validate your credibility in being a NASDU trainer.  We also share this information to promote you as a trainer to potential learners, companies requiring services you offer.
	Please check the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 				

	Do you have the following current referece materials:

	NASDU Code of Practice for Instructors/Trainers
	YES / NO     
	Date:

	BS 8517-1 C of for GP Dog Handlers
	YES / NO     
	Date:

	BS 8517-2 C of P for Detection Dog Handlers
	YES / NO
	Date:

	BS 7499 C of P for Static & Patrol
	YES / NO
	Date:

	Do you have? (tick box as applicable and provide copies)

	Public Liability Insurance □      Employers Liability □      Other Insurance (please specify) □

	A Health and Safety Policy □   Completed Risk Assessment □   Risk assessment review date:   


7.3. Equipment
What equipment does your Training Centre have that can be inspected on the day of inspection?
	Safety Equipment

	□ First Aid Kit
□ Dog Catcher
	□ Muzzle
□ Gauntlets
	□ Nets
□ Warning Signs
	□ HP Safety Equipment
□ Other

	Classroom Equipment

	□ PowerPoint
	□ Whiteboard 
	□ Flip Chart
	□ Other

	Field Equipment

	□ A Frame
	□ Long Jump
	□ Hurdle
	□ Other

	

	Other Equipment (please specify):
	
	


8. Personal Referees
We collect and process referee information to validate your application and verify your credibility in becoming a NASDU trainer.  We will not share this information with any third parties. Please ensure you notify your referees, so they will be aware of our enquiries and obtain consent from them for NASDU to: (1) Contact them using the details provided, and (2) Process their information as per NASDU’s Data Protection Policy and Privacy Notices.  
If application is for Trainee Trainer, please provide details of two people who to vouch for your good character and form an accurate assessment of you that have known you for a minimum of 2 years within the past five years (not relatives).  If application is for an Approved or Affiliate Trainer, please provide details of two people who can vouch for your skills as a trainer as well as your good character and form an accurate assessment of you that have known you in your trainer capacity for a minimum of 2 years within the past five years (not relatives).  
	Referee 1
	
	Referee 2
	

	Name:
	
	Name:
	

	Address:
	Address:

	

	Post Code:
	Post Code:
	

	Email:
	Email:
	

	Length of time known:
	Length of time known:
	


9. Payment details
Depending on which payment method you choose, we may have access to your banking details.  We will only collect and process this information for the purposes of processing payment of this membership application and will delete or destroy the information as soon as this processing is complete.
	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 				

	[bookmark: _Hlk526240027]Initial Payment of £35 to process the application may be made in one of the following ways:

	Cheque or postal order made payable to NASDU
NASDU, 48 Newark Lane, Ripley, Woking, Surrey, gu23 6bz

	Debit/credit card0

To make payment please follow the link below: 
https://mms.cardsaveonlinepayments.com/Pages/PublicPages/PayByLink.aspx?PaymentLinkUID=7fbe63ab-d218-4c1a-9a72-c38d0d2c9f18  

	BACS payment
Bank: NATWEST,    Account Name: NASDU,    Account No: 49749358,    Sort Code: 60-02-20

	Final payments will become due 30 days after invoice date.  Typically, your final invoice will be issued after assessment and will include the Inspection and Membership fees.  The invoice amount is dependent on the assessment location and complexity.  


10. Declaration
I confirm that the details given by me in this application are correct to the best of my knowledge and all documentation forwarded as evidence is a true and accurate record.  I agree to support the aims and objectives of the Association and act, at all times, in a professional and ethical manner consistent to protect and enhance the image and reputation of NASDU and its Members.  I also agree to abide by the NASDU Code of Practice for Approved Instructors/Trainers and support all learners in a professional and ethical manner consistent to protect and enhance the image and reputation of NASDU and its qualifications.
I consent to NASDU sharing my contact data to promote the name of NASDU and associated qualifications and to promote myself as an Instructor / Trainer.  I understand I can withdraw this consent by notifying NASDU in writing (as the Data Controller – registration reference ZA 131211).
	Signature:
	Date:
	

	Please tick the box to confirm your consent for us to process this information:
You can withdraw your consent at any time by contacting us via email. 


FOR OFFICIAL USE
	Application Received By:
	Date:
	

	Application Approved By
	Date:
	

	Trainer No:
	Bi Annual Inspection required

	

	
	




Tel: 01483 224320; Email: info@nasdu.co.uk; Web address: www.nasdu.co.uk
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